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1. Open Asset Management and go to “Discard Management”
2. Under “Discarded Assets” window, double click “Comment” 
Field to sort  Ascending or Descending.
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3. Scroll to find the discarded assets under the required 
Project Name.
4. Click select an asset, then right click.
5. Select “View asset data” from pop up menu to review 
asset details. Close when done.
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6. Again, right click on the asset and this time select: 
“Edit/view discard record…”
7. Affix ENet Authoriser name under “Approved by” box.
8. Add comments if necessary.
9. Hit “Update” then “Close”
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6. Repeat steps 1-9 for all other assets to be approved.
7. When everything is done… send approval email back to 
contractor.
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Note:
Alternatively, you print report and export 
save it  as an attachment to the approval 
email for each of the devices/assets.
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1. Right click on the asset and select: “Move back to 
operation…”
2.  Hit “Yes” on the confirmation.
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When something is not Right???



3. Select the location to return back asset in operation.
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Questions?
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